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DEPARTMENT OF THE ARMY

HEADQUARTERS, UNITED STATES ARMY AIR DEFENSE ARTILLERY CENTER AND FORT BLISS 

1733 PLEASONTON ROAD

FORT BLISS, TEXAS 79916-6816

REPLY TO

ATTENTION OF:

ATZC-JA

SUBJECT:  Error! Reference source not found.

Office Symbol   (15-6)                                                                                                        (Date)

MEMORANDUM FOR (Investigating Officer's name and unit), Fort Bliss TX  79916

SUBJECT:  Appointment as Investigating Officer

1.  You are appointed as an investigating officer (IO) under AR 15-6 to investigate allegations that  . . . .  Statements  . . . are attached.

2.  From the evidence, you will make findings as to whether . . . . . .  You will correspond with me before expanding the scope of this investigation. 

3.  Prior to initiating your investigation, read AR 15-6.  You must also coordinate with [attorney].  [attorney or generic CALD poc ]will act as your legal advisor and give you legal advice prior to initiating your investigation and prior to submitting your final report.

4.  Record and swear all relevant witness statements on DA Form 2823.  Attach a Privacy Act statement, if necessary.   Prior to questioning any person who you suspect has violated the UCMJ (or state or Federal law), you must advise that person of his or her rights under Article 31, UCMJ.  Record your rights advisement and the person’s election of rights on DA Form 3881.  Coordinate with your legal advisor prior to interviewing someone suspected of misconduct.  

5.  Make specific findings and recommendations.  Cite the statements that support your findings.  If there is conflicting evidence, say who you believe and why.  Provide an index and tab one copy for your report.  Submit four copies of DA Form 1574 to me within ten working days.  If you need more time I must personally approve an extension.

FOR THE COMMANDER: (must be inserted if not signed by commander)

                                                                                        (Commander's Signature Block) 
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