DEPARMENT OF THE ARMY

HEADQUARTERS, 1ST BATTALION 1ST AIR DEFENSE ARTILLERY

FORT BLISS, TEXAS 79916

AFVR-PT-SIG                                                                                                                  14 August 2002
MEMORANDUM FOR: EXCHANGE ACCOUNT HOLDERS

SUBJECT:
Exchange Account Agreement

1.  The 31st Brigade SIGO / Automation Office will establish and administer all Exchange Accounts within the 31st Air Defense Artillery Brigade. Exchange Account Information for 1st Battalion 1st Air Defense Artillery account holders will issue to the Users by the 1-1 ADA SIGO / Automation Office.

2. Before the Logon and Password is issued to the User, the User is required to read and understand this agreement, and will be required to comply with the terms set forth in this agreement.

3.. Exchange Accounts are for official use only.  Limit the use of the Exchange Accounts to those functional positions and/or situations that require immediate communications responsiveness.  Exchange Account usage is not authorized as a means of personal communications, all correspondence should be official in nature.  

4. Exchange Account Passwords are confidential and will not be published in any form or manner.  Exchange Account Passwords will be issued only to the Official User for each individual Exchange Account. Exchange Account Passwords will be Updated every 6 months.

5. All Correspondence is subject to monitoring by the 31ST Brigade Exchange Administrator and the Fort Bliss DOIM. All Exchange Account Information is retained on the 31ST Brigade Exchange Server.

"I, the undersigned, certify that I have read and agree to comply with the instructions in paragraphs two

through five of this memorandum."

USER SIGNATURE: ________________________________________

USER NAME PRINTED:  ____________________________________ 

RANK & POSITION: ________________________________________

PHONE NUMBER: _________________________________________

