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MAJOR AREA:  TRANSPORTATION

SUBJECT AREA:  Household Goods / Unaccompanied Baggage - INBOUND
 

BLDG #: 504A Holbrook Rd, Rm 30    MAP #: 

PHONE #: 568-3667/3668

HOURS OF OPERATION:
 0730 – 1630
Monday – Friday (Closed Wednesday afternoon for training).

DOCUMENTATION REQUIRED: One copy of PCS orders and any other shipping documentation (government Bill of Lading, HHG Descriptive Inventory, Application for Shipment, etc.) which may have been provided at origin.
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Delivery may be arranged ether in person or telephonic.  Shipments may be entered into Storage-In-Transit (SIT), if service number (SN) cannot receive property upon its arrival.  SIT is granted in 90-day increments, not to exceed 100days.  All SIT exceeding the first 90 days must be requested in writing, on DD Form 1857, and approved by the Transportation officer.  Delayed / late arriving shipments diversions, long diversions, reshipments or reconsignments which are the result of rescinded, revoked, or amended orders may be processed when such orders are presented.  Copies of shipping may be provided, for claims purposes.  Requests may be made personally or telephonically; however, we prefer 24-hour notification so the documents may be extracted and made available for pick-up.


VERY IMPORTANT

It is the property owner’s responsibility to provide this section, immediately upon 

arrival, an address and telephone number so we can establish contact when the property 

arrives.  Storage-In-Transit is not indefinite, therefore it is the property owner’s

responsibility to obtain housing suitable to hold all property upon its arrival.
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