[image: image1.wmf]DEPARTMENT OF PUBLIC WORKS AND LOGISTICS

MAJOR AREA:  TRANSPORTATION

SUBJECT AREA: Household Goods/Unaccompanied Baggage-Outbound
 

BLDG #: 504A Holbrook Rd, Rm 301    MAP #: 

PHONE #: 568-3255

HOURS OF OPERATION:
 0730 – 1630
Monday – Friday (Closed Wednesday afternoon for training).

DOCUMENTATION REQUIRED: Eight copies of PCS/TDY for each shipment, and any amendments. DD FORM 1299, Application for the shipment and /or storage of Household Goods and Unaccompanied Baggage;  DD Form 1797, Personal Property Counseling Checklist;  DD Form 1164, Service order for Household Goods; SF 1203, U.S. Government Bill of Lading-Privately Owned Personal Property; DD Form 1780, shipment Evaluation and inspection Record
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a. SM going overseas will normally move three shipments: (1) Household Goods, (2) Unaccompanied baggage, (3) Non-temporary Storage.  Overseas assignments entitle the member to make multiple shipments, without incurring excess costs.  Domestic shipments are to be made in one lot; otherwise, the member is subjected to excess costs.

b.  Transmit times to overseas areas:  Household Goods 66-68 days (Via Surface),  Unaccompanied baggage 32 days (via air).  Transmit times for domestic shipment are based upon weight and distance therefore, they vary.

c. SM must be counseled on their entitlements and shipping procedure:  therefore, it is crucial they make shipping arrangements as early as possible after receipt of orders.  The orders should be carefully checked to ensure all information is accurate-especially Name, Rank, and SSAN, which can affect weight allowances, and other entitlements.

d. 1SGT and Commanders are requested that they do not hold service member.  Requests should be made to the Transportation Division at least 30 days before member PCS date.  The Branch provides arrangements for the transportation and storage of household goods and unaccompanied baggage for members and their dependents, in accordance with JFTR, DOD 4500.34R, and AR 55-71 or separate service regulations.
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