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MAJOR AREA:  TRANSPORTATION

SUBJECT AREA: Household Goods/Storage-Reimbursement for Service at Members Expense

BLDG #: 504A Holbrook Rd, Rm 301    MAP #: 

PHONE #: 568-3255

HOURS OF OPERATION:
 0730 – 1630
Monday – Friday (Closed Wednesday afternoon for training).

DOCUMENTATION REQUIRED: DD Form 1351-2, Travel Voucher or Sub-voucher;  DD Form 1701, Inventory of Household Goods; FB Form 1441, statement of shipment of Household Goods and Personal Effects;  Five copies of PCS/TDY Orders; Any receipts for service which was provided.
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a.  SM must provide statements explaining circumstances which caused expenditure of personal funds for household goods shipment/storage.

b.  A detailed listing of the items shipped or stored must be provided.

c.  SM must provide statement, from origin T.D., indicating approval was granted to ship/store items at personal expense.

d.  SM must provide statement, from origin T.D., indicating how much it would have cost the Government to ship/store the property.

e.  The travel Voucher should be completed and signed.  Five copies of PCS/TDY orders and the aforementioned documents should be attached to the travel voucher; thereby, completing the reimbursement packet.
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