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MAJOR AREA:  TRANSPORTATION

SUBJECT AREA: Materiel Movements

BLDG #: 2638 Chaffee Road    
MAP #: 
PHONE #: 568-7137

HOURS OF OPERATION:
 0730 – 1630
Monday – Friday (Closed Wednesday afternoon for training).

DOCUMENTATION REQUIRED: DD Form 1149, Registration &amp; Invoice/Shipping Document; FB Form 218, Transportation Request; DD Form 1348, DOD Single line item Release/Receipt Document; SF 1103, U.S. Government Bill of Lading; any other document that contains basic shipping information such as weight, cube, pieces, pickup location, Delivery location, Item description, dimensions of 

large/bulky items, and accounting classifications. 
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a.  Makes shipping arrangements for commercial trucking, rail, and small package express shipments.

b.  Receives and processes (sometimes delivers) small packages and general cargo.

c.  Traces, located, and processes lost, delayed, frustrated Government shipments.

d.  Clears Government shipments through customs.

e. Shipment of small packages can be obtained by submitting a FB Form 218 signed by your Budget officer.  Packages may be shipped same day or next day.  Shipment may be by a local carrier, UPS or Federal Express.  Federal Express same day delivery must be into the Freight Office NLT 1400 hrs. Package or letters being shipped should be properly labeled to avoid delay in delivery.  Next day receiving at destination is usually 1000 hrs.  The material Movements Section receives request for freight shipments.  The branch makes cost comparisons of various commercial transportation modes.  It selects 

modes of transportation which are cost effective for the United States Government.
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