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REPLY  TO




ATTENTION OF:










S: 9 April 1999

ATZC-AGE (EO)







    12 March 1999

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  2ND Quarter, FY 99 Equal Opportunity (EO), Quarterly Narrative Statistical Report (QNSR)

1.  A quarterly EO QNSR and complaint report to the Commanding General, ATTN:  Fort Bliss Equal Opportunity Office, is required NLT 9 April 1999.  The purpose of this report is to provide a standardized concise demographic profile of all units on Fort Bliss, and to identify trends that relate to EO and the Post Affirmative Actions Plan (AAP).  The QNSR profile utilizes a standard reporting format to facilitate internal AAP and trend tracking.

2.  The following information will be contained in each report.  TRADOC and FORSCOM Major Subordinate Commands (MSC) and separate units will use the enclosed QNSR (see Encls. 1,2,3,4,5 and 6) formats as required by AR 600-20, IOC 4.  MSC EOAs will also submit their reports to the appropriate MACOM’s utilizing the EO QNSR Web-Database.  Units that do not submit a report will be reported to the Commanding General.

     a.  Complaint Menu (FB DRAFT Form 7280-R, ENCL 1).  Report and identify all formal EO and sexual harassment complaints by:

(1) REDCAT (Racial and Ethnic Designation Categories), on DA Form 7280-R.

         
(2) Gender

        
(3) Type of Complaint (i.e. sexual harassment, racial, etc.)


         
(4) Complaint Category (i.e., award, promotion, evaluation report, etc.)

         
(5) Appeal status and date complaint was completed

        
(6) Methods of resolution (i.e., EO inquiry, 15-6 investigation, article 15, etc.)

         
(7) Actions taken (i.e., action pending, no action, court martial, etc.)

         
(8) Disposition (i.e., substantiated, unsubstantiated, fraudulent, pending, etc.)

         
(9) Provide a brief summary for each complaint in the remarks section of the appropriate page of DA Form 7280-R.

     b.  EO QNSR Menu (see Encl. 2, QNSR Format, pages 1-15).  Provide the following information as indicated by REDCAT and gender, in hardcopy and on disk for the following categories:
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(1) Identify the unit population by REDCAT, gender, and grade (E-1 to O-10), on page 1.

Student populations will be annotated on an additional copy of page 1, if applicable.

(2)  Identify command (Key) positions as indicated on page 2.  Identify command profile (Company Commanders/First Sergeants and higher) as indicated on page 3. 

(3)  Identify awards submitted, approved or disapproved by type (AAM, ARCOM, MSM) as indicated on pages 4, 5 and 6, by REDCAT, gender and grade. 

(4)  Identify retention information as indicated on pages 7 and 8, by REDCAT, gender and grade.

(5)  Identify promotions, discharges (by Chapter), and disciplinary actions as indicated on pages 9-14,  by REDCAT, gender and grade.

(6)  Provide remarks on page 15 for any EO related violation related to information contained in pages 1-14.  The person preparing the report and Commander will sign and date as indicated.

     c. EO Representative (EOR), and EO Advisor (EOA) Report (Encl 3, Pages 1 and 2).  This category breaks out the EOR/EOA population by REDCAT, gender, and MSC.  Units will report all trained EOR’s and any former  EOA’s that are assigned to the command.  Units will also complete page 2 to facilitate ease of contact and status of facilitator training in hardcopy and on disk for the following categories:

     d.  Identify the following in worksheet format: (see ENCL 4, training assessment worksheet)

(1)  The type, content, and length of Human Relations/(CO2) training conducted by individual  unit, and senior leaders for the quarter, IAW the Commanding Generals EO training guidance.

         
(2)  Number of leaders present for senior leader’s training and/or total number of soldiers trained in the quarter.

     e.  Identify the following in worksheet format: (see ENCL 5, command climate assessment worksheet)

         
(1)  Identify total number of command climate assessments surveys by units (CCAS) and changes of command conducted during the quarter, and next scheduled CCAS. 

(2) Types of tools used in unit climate assessment (i.e., interviews, sensing sessions, surveys, if a 

MEOCS or other assessment tool is used.)

         
(3)  Level of climate assessment (i.e., battery, battalion, etc.)

     f.  MSC information.  Report the name of your MSC.  Also include your MACOM, if directly reporting to them, to prevent duplication of information.  

     g.  Others.  In memorandum format, document ethnic observances or multicultural fairs conducted during the quarter, VIPs or consultants who have visited the command to discuss EO issues, or any unique or innovative EO initiatives.  Also, provide a short summary of the overall state of the MSC’s Human Relations Climate, reviewed and signed by the MSC Commander.
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     h.  Provide a courtesy copy of the units most recent QTB slides at brigade and higher levels.

3.  MSC EOAs will also provide AAP slide input utilizing ENCL 6.  AAP practice slides for the following areas:

     a.  Unit Population

     b.  Command Positions/Profile

     c.  Promotions

     d.  Awards

     e.  EOR/EOA Strength

     f.  Retention

     g.  Discharges

     h.  Discipline

     i.  UCMJ

4.  POC for this report is MSG Sutton, Fort Bliss EO Office at 568-7308/1213.

FOR THE COMMANDER:

Encls. 3






GREGORY R. SUTTON

DA Form 7280-R                                                               MSG, USA

EO QNSR Report
Post EO Advisor

EOR/EOA Report
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