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1. Mobilizing unit / individual will be required have the following document on hand for verification during the Soldier Readiness Processing (SRP).  Unit commanders will ensure all mobilized Soldiers have the following document readily available and are current.  

a. SGLV (Life Insurance) elections

b. Identification Tags (Dog Tags) – Two (2) sets

c. Complete DD 93 (emergency data)

d. Medical warning tags, if requires

e. Immunizations Records (Shot Records)

f. Common Access Card (CAC) with programmed personal data recorded in the integrated chip

g. DEERS enrollment for eligible family members

h. Complete Family Care Plan

i. Completed Personal Data cards prior to deployment.  These cards will remain in the custody of the unit First Sergeant or NCOIC.

2. SRP.  Coordinate with the STARC or Regional Readiness Command (RRC) for SRP support.  Conduct SRP at the HS using the automated DARTS (formerly MOBLAS) system if available, or DA Form 7425 (Readiness Processing Checklist).

3. Visit ARMY G1 Website for DA Form 7425 and additional valuable information. 

4. Reserve Component Unit Commander’s Handbook (RCUCH)  FR500-3-3. 

5. Battle Roster.  Unit commander will provide a copy of updated unit battle roster of all mobilized Soldiers and the Soldiers cross-leveled into the unit.  The unit battle roster, Microsoft Excel (.xls) format preferred, must include name, rank, social security number (SSN) and DMOS.  The 5035th GSU, S1 requires the most current unit battle roster NLT 72 hours prior to ADVON arrival. 

6. Records.  Personnel (201 file), Medical, and Dental records must sent to the 5035th GSU, S1 the earliest time possible or must accompany the ADVON.  These records will be disseminated to the appropriate agency for pre-screening. Original 201 Files will be returned to the appropriate records custodian upon completion of mobilization.
7. Mobilization Orders.  Unit will provide 5035th GSU, S-1 with copies of unit and individual mobilization orders upon receipt.
8. Deployment Packet.  Commanders will ensure that their unit prepares two (2) each deployment packets per mobilizing Soldier prior to departure from HS.  Any missing document in the packet will prevent the Soldiers from completing the SRP and delayed deployment until the deficiency(s) is corrected. 

9. Ft. Bliss will maintain the first copy of deployment packets and the second copy will deploy with unit.  

PERSONAL MOBILIZATION PACKET CHECKLIST 

The documents will be placed IAW below in the deployment packet
	LEFT SIDE
	RIGHT SIDE

	Individual Mob Orders with amendments                        
	SRP Checklist

	PMP CHECKLIST 
	Security Clearance Verification

	DD 93
	1 pair, ID Tags (In Envelop)

	SGLV 8286
	DD 1172

	SGLV 8286A
	MARRIAGE CERTIFICATE, if applicable

	DA FORM 2-1 & 2A/2B
	BIRTH/ADOPTION RECORD

	DD 3685-R
	DIVORCE DECREE, if applicable

	SF 1199A 

	LEASE/RENTAL CONTRACT, if applicable

	DD 2558
	FAMILY CARE PLANS, if applicable

	DD 1561
	WILL (optional)

	DA 3298/5960
	POWER OF ATTORNEY (optional)

	IRS W-4
	PROFILE (DA3349), if applicable

	DD 2058
	DD Form 2795

	DD 214S 

	

	NGB 22
	

	Retirement Points Doc (NGB 23A OR USAR)
	

	LAST NCOER/OER (optional)
	


10. POC.  5035th GSU, S-1 is as follows:



DSN:           978-1169/1207



COMM:      (915)568-1169/1207  

