The following is required information for submission
of documents to DFAS-LW for payment of Invoice's

When using the DD Form 250 (Aug 2000), DD Form 1155, SF 1449 or similar forms as the
receiving report ensure that:

Form DD250:

Block 1 (contract/purchase order number)

Block 15 (line item taken from contract order/purchase order)

Block 16 (item description)

Block 17 (quantity received)

Block 20 ($ amount received)

Block 21b (check acceptance block, date (month, day and year) goods/services were accepted,
printed name, telephone number, title, mailing address and signature of authorized government
official)

Block 22 (date (month, day and year) goods/services received and printed name of government
official authorized to receive goods/services)
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