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Never provide sensitive
information over the
phone if you do not

know the caller.

Limit the amount of
personally identifiable
information you post on
social networking sites.
Shred sensitive
information when no
longer needed.
Do not discuss critical

information in public

Do not leave critical spaces where it can be

information laying overheard.
around the office when =
unattended.
Always establish a
need-to-know when
discussing critical
information.
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